
 

 

 

 

 

 

 

 

 

 
 
 
 

  
PLANNING GUIDE 

 

Cong ra tu l a t io ns  on  b ook in g  y our  we dd in g  w i th  T i f f a ny’ s  Mal en y!  

Th e  fo l l owi ng  g u i de  w i l l  h e l p  you  cons id er  w ha t  yo ur  n ex t  s t eps  a r e  a f t e r  c onf i r m ing  y our  v en ue .  T h i s  

gu i de  i s  b ase d  on  b ook in g  yo ur  wed d i ng  a t  l e as t  12  mo n t h s  in  a dv an ce .  Th i s  i s  a  ve ry  g en er a l  g u i de  an d  c an  

s t i l l  a s s i s t  you  as  a  g r ea t  s t a r t i ng  p o i n t ,  n o  m at t e r  h ow fa r  ou t  y ou  a re  f ro m yo ur  sp e c i a l  da y .  

 

Ti f f any ’ s  Ma le ny   |   t i f f anys ma l eny . co m. a u    |   07  5 494  2 825   |   w edd in gs@t i f f a nys ma le ny . c om. au  

https://www.tiffanysmaleny.com.au/
mailto:weddings@tiffanysmaleny.com.au
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PLANNING GUIDE  

10 MONTHS PRIOR 

SAVE TH E DAT E  

At  t h i s  t i m e ,  i t  wou ld  b e  a  ve ry  go od  i de a  t o  s e nd  o u t  y our  “Sa ve  th e  Da te ”  to  yo ur  in te nde d  gu es t s  an d  

r e f e r  th em to  th e  T i f f an y’ s  M al en y  webs i t e ’ s  Ac co m mod a t ion  t ab ,  t o  en ab l e  th e m t o  co mm en c e  o rg an i s ing  

th ings  s o  th a t  t he y  c an  b e  w i t h  you  o n  yo ur  sp ec i a l  da y ,  e s pe c i a l l y  i f  t r av e l  i s  inv o l ve d :   

VIEW OUR REC O MM ENDE D ACCOM MODA TI ON  

 
SUPPLI ERS  

P le as e  a l so  r e f e r  to  o u r  Sup p l i e r s  t a b  fo r  as s i s t an c e  w i th  l oc a l  w edd in g  sup p l i e r s :  

VIEW OUR REC O MM ENDE D SUPP LIERS  

Dep end in g  on  y our  pe r son a l  r equ i r e me n ts ,  th e  fo l l owi ng  v end ors  sh ou ld  b e  e ng age d  fo r  your  d ay  s oon er ,  

r a th e r  t ha n  l a te r :  ce l eb r an t /m in i s t e r ,  p ho tog ra ph er ,  c ak e  m ak er ,  h a i r  s ty l i s t  an d  m ak e -u p  a r t i s t .  Our  

Supp l i e r s  t ab  w i l l  g iv e  you  m ore  in s p i r a t i on  f o r  o th e r  p rov id er s  y ou  m ay  w ish  to  in c l ud e ,  to  ma ke  you r  da y  
t ru ly  un iqu e .  

 

9 MONTHS PRIOR 

APPOINTM ENTS  
Onc e  you  ha ve  chos en  you r  c o lo ur  the m e fo r  you r  f low ers  and  w edd in g  s t y l in g ,  p l e ase  c on t a c t  T i f f any ’ s  

Mal en y  t o  boo k  i n  fo r  you r  C oord in a t i on  & F lo ra l  C onsu l t a t io ns  (R unn in g  She e t s ) .  B e l ow  we  ou t l i ne  wh a t  

ea ch  app o i n t m en t  w i l l  en t a i l .  We r un  t hes e  app o i n t m en ts  b ac k - to - ba ck  to  g iv e  yo u  a n  o ppor tu n i ty  to  g o  ov er  

a l l  t he  in fo r m at io n  we  w i l l  r e qu i r e  f ro m yo u .  

We w i l l  p rov id e  yo u  a c ces s  t o  th e  My Ti f f a ny’ s  po r t a l  o n ce  y ou  h av e  m ad e  y our  app o i n t me n t  t im es  w i th  us .  

Our  i n t e r ac t iv e  po r t a l ,  w i l l  g iv e  yo u  th e  a b i l i ty  t o  s t a r t  w ork ing  on  yo ur  w edd in g  in fo r ma t ion ,  u pd a t in g  

th ings ,  u n t i l  yo u  a r e  r ea dy  to  f in a l i s e  yo ur  d o cu m en ts .  Yo u  ca n  m ar k  th es e  as  f in a l i s ed  onc e  yo u  ha ve  

co mp le t ed  e ve ry th ing  an d  up l oad ed  any  r e qu i r ed  do cu m en t a t io n ,  no  l a te r  t ha n  6  we eks  p r i o r  t o  yo ur  d ay .  

 

 

Ti f f any ’ s  Por ta l  ca n  be  ac c es sed  h er e  on c e  lo g i n  i n fo rm a t i on  h as  be en  p rov i ded  to  you :   

VISIT MY TI FFANY ’S  P OR TAL   

https://www.tiffanysmaleny.com.au/weddings/accommodation
https://www.tiffanysmaleny.com.au/weddings/suppliers
https://www.tiffanysmaleny.com.au/my-tiffanys-login
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9 MONTHS PRIOR (continued) 

COORDINA TION  CONSU LT ATION  

Your  f i r s t  a ppo in t me n t  w i l l  b e  w i th  a  wed d i ng  coo rd in a t o r ,  who  w i l l  d i s cus s  th ings  s uc h  as  m e a l  s e l e c t io ns ,  

bev er ag es ,  a nd  t ab l e  l ay ou ts .  Bu t  mos t  i mp or ta n t ly ,  w e  w i l l  go  ov er  how yo ur  d ay  w i l l  run  w i t h  th e  t i m ing  
o f  t he  ce re mo ny ,  l e ad ing  in to  can ap e  t i m e  an d  t he n  you r  r e ce p t io n .  W e fo cus  o n  th e  d e t a i l s ,  l ik e  t he  bes t  

t i m e  fo r  pho tos ,  me a l  s e r v i c e ,  spee ch es  a nd  f i r s t  d an ce ,  e t c .  Th i s  in fo rm a t i on  w i l l  e nsu re  yo ur  w edd in g  runs  

smoo th ly  on  t he  da y .  

Shou ld  y ou  w is h  t o  up gr ade  your  Co l l ec t io n ,  i t  w i l l  ne ed  to  b e  a dv i s e d  p r io r  to  you r  ru nn i ng  sh e e t  p hys ic a l  

app o i n t m en t  w i th  us ,  so  w e  c an  e nsu r e  y our  p o r ta l  i s  s e t -u p  w i th  t he  co r re c t  i n fo rm a t i o n .  
 

FLOW ER CONSUL TAT ION  

At  t hes e  c onsu l ta t ion  app o in t me n ts ,  w e  c an  answ er  a  lo t  o f  your  qu es t io ns  r e ga rd ing  yo ur  spe c ia l  d ay  a t  
Ti f f any ’ s .  Her e ,  a  S en io r  F lo ra l  Des ign er  w i l l  a s s i s t  y ou  w i t h  a l l  you r  f l owe r  i n sp i r a t i on  n eed s ,  th e  ov er a l l  

loo k  w i th in  th e  r ec ep t i on  r oo m,  th e  c e r e mo n y  l oc a t i on  f lo wers ,  t ab l e  c en t r ep ie c es  an d  o th er  s ty l ing  and  

dé cor  n e eds .  W e a re  p ro ud  t o  hav e  ou r  in -ho use  f l o r a l  d es i gn  t ea m,  T i f f a ny’ s  F low ers ,  c onv en ie n t ly  lo ca t ed  

r ig h t  he r e  a t  T i f f any ’ s  Ma le n y .  

P le as e  ens u r e  yo u  b r ing  a lon g  an y  i ma ges  o f  c o l ou r s  and  bouq ue t s  y ou  l ov e  t o  as s i s t  o u r  f l o r a l  des ig n  t ea m 

wi t h  i n sp i r a t io n  to  he lp  c r ea t e  yo ur  f lo r a l  des ig n  c on ce p t .  
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9 MONTHS PRIOR (continued) 

BUSSES & T RANSPOR T  

Th er e  a r e  s e ve ra l  w ays  t o  t r a nspor t  y our  g ues t s  to  a nd  f ro m T i f f an y’ s  M al en y  on  y our  wedd in g  da y .  T her e  i s  
on l y  on e  T ax i  in  Ma l eny ,  so  i t  i s  a  g r ea t  id ea  to  l e t  yo ur  g ues t s  kn ow ab ou t  t he  lo ca l  w edd in g  gu es t  t r ans fe r  

op t io ns .  

Th ese  o p t io ns  i nc lu de  t r ansp or t a t i on  v ia  S t ay  S afe  Tr ans f e r s ,  a  b us  c om pa ny  t ha t  i s  l o ca l  a nd  ca n  co l l e c t  
and  d ro p  o f f  y our  gu es t s ,  d oo r - t o -d oor  f ro m t he i r  ac co m m oda t ion .  As  T i f f a ny’ s  has  l i m i t ed  pa r k i ng  

av a i l ab le ,  sh ou ld  y our  g ues t  num be rs  be  g r ea t e r  t ha n  70 ,  a ny  a dd i t io na l  gu es t s  m us t  b e  t r ansp or te d  v i a  a  bus  

s e rv i ce  su ch  as  S t ay  S af e  T ra ns fe r s .  

Th e i r  in fo r m at io n  c an  b e  f ou nd  on  o ur  Su pp l i e r s  t a b ,  und e r  Bus  T ra ns f e r s :   

VIEW BUS TRANS FER SER VICES   

 

STAT IONE RY  

Shou ld  y ou  w is h  t o  h ave  you r  me nus  and  bev er ag e  s e l ec t i on  d e t a i l s  p r i n t ed  p ro f es s ion a l ly ,  f e e l  f r e e  t o  

ch ec k  you r  s e l ec t ions  w i t h  us  f i r s t ,  be fo r e  p r i n t in g ,  to  ens u re  th ey  a r e  up  to  d a t e .  W e h av e  co mp i le d  a  l i s t  

o f  l oc a l  co mp an i es  on  o u r  we bs i t e  w ho m we  a re  de l igh t ed  to  r ec om m end  und er  th e  Sup p l i e r s  t a b ,  th en  
S ta t ion er y .  Your  r un n i ng  sh e e t  cons u l t a t io ns  sho u l d  b e  co mp le t ed  p r io r  t o  ha v i ng  any  s ta t ion er y  p r in te d ,  to  

ensu re  a l l  in f o r ma t ion  n e ces s a ry  o n  i nv i t a t i ons  i s  in c lud ed .  

VIEW STATI ONERY SU P P LIERS  

 

STYL ING  

Ti f f any ’ s  o f f e r s  a  w i de  v a r i e t y  o f  s t y l in g  i t ems  f r e e  o f  ch a rge ,  a s  we l l  a s  b ea u t i f u l  op t i ons  a va i l ab l e  t o  h i r e .  
Ple as e  r e fe r  t o  th e  Sh opp e  C a ta lo gu e  fo r  w ha t  i s  in c lud ed  i n  you r  co l l e c t i on ,  a lo ng  w i t h  upgr ad e  op t ions .  

VIEW OUR TI F FANY’S  MA LENY SH O PP E CATAL OG UE  

 

 

 

 

https://www.tiffanysmaleny.com.au/weddings/suppliers
https://www.tiffanysmaleny.com.au/weddings/suppliers
https://www.tiffanysmaleny.com.au/weddings/suppliers
https://www.tiffanysmaleny.com.au/images/tiffanys-maleny-shoppe-catalogue.pdf
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6 MONTHS PRIOR 

OVERS EAS INVI TAT IONS  

Al l  ove r se as  inv i t a t ions  s hou ld  b e  pos t ed  o u t  a ro und  6  mo n ths  p r io r .  P le as e  ens u r e  yo u  inc l ude  on  the  

inv i t a t ions :  sp e c i a l  d i e ta ry  r e qu i re m en ts  t o  be  adv i s ed  w i t h  th e i r  RSVP,  a l l  bus  d e ta i l s  and  ac co m mod a t i on  
in f o r ma t ion ,  a s  we l l  a s  a ny  o th er  i n fo rm a t i on  r e le va n t  to  your  Co l l ec t io n .  A l l  f i na l  n u mb ers  a re  du e  ba ck  to  

us  a t  6  we eks  p r i o r ,  so  we  r e co mm en d  se t t i ng  yo ur  RSVP da te  to  two  mon ths  p r i o r  to  a l l ow  t i me  to  c o l l a t e  

th i s  i n fo rm a t i on  a nd  h av e  yo ur  f i na l  in f o r ma t ion  r e ady  w h en  y our  r unn in g  sh ee t s  n ee d  f in a l i s ing .  

 

PROGRES S  PAYMEN T DUE  

Many  co up les  w i l l  h av e  a  p ro gres s  pay m en t  du e  a t  th i s  po i n t  in  t i me .  P le as e  r e fe r  t o  yo ur  W edd in g  
Conf i r m at io n  Co n t ra c t  to  ens u re  a l l  p ay m en ts  th a t  a r e  d ue  hav e  b ee n  pa id .  An  in vo ic e  w i l l  b e  i s s ue d  t o  you ,  

when ev er  a  p r ogr es s  p ay me n t  i s  du e .  

 

4 MONTHS PRIOR 

AUSTRA LIAN INVI TA TION S  

Al l  A us t r a l i an  in v i t a t io ns  sh ou l d  b e  pos te d  ou t  a t  th i s  s t a ge .  P l e ase  ensu re  you  in c l ud e  on  th e  inv i t a t ions :  
spe c i a l  d i e ta ry  r eq u i r e me n ts  to  b e  a dv i s e d  w i th  th e i r  RSV P,  a l l  bus  d e ta i l s  a nd  a c co m mod a t i on  in f o r ma t ion ,  

a s  we l l  a s  a ny  o th er  in f o r ma t ion  r e le va n t  to  y our  Co l l e c t i on .  W e re co m me nd  s e t t ing  y o ur  RSVP d a t e  to  tw o  

mon ths  p r io r  to  a l low  t i m e  t o  co l l a t e  y our  in f o r ma t ion  in  your  po r ta l  and  f in a l i s e  i t  o n  t i me  (6  we eks  p r io r ) .  

 

2 MONTHS PRIOR 

Th is  i s  wh en  th in gs  r e a l l y  s t a r t  h app en in g… q u i ck ly !  A l l  y our  we dd in g  RSVPs  sho u l d  b e  r e c e i ve d  ba ck  by  

now ( i f  no t ,  now i s  t he  t im e  t o  fo l l ow  up  w i t h  an y  ou t s ta n d in g  gu es t s ) .  B e  su r e  t o  in c lu de  y our  f in a l  s e a t in g  
p l an  a nd  me a l  s e le c t i ons  sp re adsh e e t  ( i f  ap p l i ca b l e )  w i t h  f u l l  gu es t  na m es  a nd  nu mb er e d  t a b les  to  a s s i s t  u s  

in  s e t t ing  u p  yo ur  ro om.  I t  i s  im por ta n t  th a t  yo ur  po r t a l  d ocu m en ts  a r e  co mp le t ed  a nd  ma rk ed  “ f i na l i s e d ” ,  

no  l a te r  th an  6  w e eks  p r io r  t o  you r  da y .  Onc e  t h i s  i s  d on e ,  we  know w e  ha ve  a l l  th e  r e qu i r e d  in fo r m at io n  t o  

s t a r t  wo rk ing  on  y our  sp e c i a l  day .  

 

PROGRES S  PAYMEN T DUE  

Your  mi n i mu m a gr ee d  ba l an c e  in vo ic e  w i l l  b e  du e  a t  2  mo n ths  p r io r .  Ou r  a cc oun ts  t e a m wi l l  be  s u re  to  s en d  

you  a  r e m ind er  w i t h  t he  inv o ic e  fo r  yo u .  Your  f in a l  i nvo i ce  w i l l  b e  i s s ue d  a rou nd  30  d ays  p r i o r ,  up on  

r ev i ew  o f  y our  co mp le t ed  p o r ta l  d ocu m en ts .  
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12 MONTH SNAPSHOT 
 

12  MONTHS PR IOR  11  MONTHS PR IOR  10  MONTHS PR IOR  

A n n o u n c e  e n g a g e m e n t  

S e t  t h e  d a t e  &  p l a n  y o u r  b u d g e t  

B o o k  y o u r  T i f f a n y ’ s  w e d d i n g  

A r r a n g e  t i m e  o f f  w o r k  

C o m m e n c e  w e d d i n g  d r e s s  s e l e c t i o n  
( i f  a p p l i c a b l e )  

D e v e l o p  g u e s t  l i s t  

S e l e c t  &  c o n f i r m  b r i d a l  p a r t y  

S e l e c t  &  c o n f i r m  c e l e b r a n t / m i n i s t e r  
( t h e y  s h o u l d  a l s o  f u l l y  e x p l a i n  a n y  
l e g a l  r e q u i r e m e n t s  &  n a m e  c h a n g e  

i n f o r m a t i o n  a t  t h i s  p o i n t )  

S e n d  o f f  S a v e  t h e  D a t e  r e q u e s t s  
t o  g u e s t s  

R e s e a r c h  i n t e n d e d  s u p p l i e r s  
( p h o t o g r a p h e r ,  m u s i c ,  c a k e  

m a k e r ,  t r a n s p o r t ,  e t c )  

 

 

9  MONTHS PRIO R  8  MONTHS PRIO R  7  MONTHS PRIO R  

P r o g r e s s  p a y m e n t  d u e  ( i f  a p p l i c a b l e )  

D e c i d e  u p o n  c o l o u r  s c h e m e  

R e g i s t e r  f o r  g i f t s  

C o m m e n c e  b r i d a l  p a r t y  a t t i r e  
s e l e c t i o n s  

B o o k  P o r t a l  a p p o i n t m e n t  w i t h  
C o o r d i n a t o r  &  F l o r a l  D e s i g n e r  

S e l e c t  &  c o n f i r m  s u p p l i e r s  

S e l e c t  s t a t i o n e r y  f o r  i n v i t a t i o n s  

R e v i e w  o v e r a l l  b u d g e t  

C o n f i r m  a l l  b r i d a l  p a r t y  a t t i r e  

F i n a l i s e  y o u r  g u e s t  l i s t  

 

 

6  MONTHS PRIO R  5  MONTHS PRIO R  4  MONTHS PRIO R  

P r o g r e s s  p a y m e n t  d u e  ( i f  a p p l i c a b l e )  

S e n d  o v e r s e a s  i n v i t a t i o n s  

O r g a n i s e  y o u r  h o n e y m o o n  

C o m m e n c e  p a r e n t s  o f  t h e  c o u p l e  
a t t i r e  s e l e c t i o n s  

C h o o s e  w e d d i n g  f a v o u r s  

S e l e c t  w e d d i n g  r i n g s  

O r g a n i s e  d é c o r  &  s t y l i n g  

S e l e c t  b r i d a l  p a r t y  s u i t s  ( i f  
a p p l i c a b l e )  

H o s t  y o u r  B r i d a l  S h o w e r  
( c o n s i d e r  a  T i f f a n y ’ s  H i g h  T e a  o r  

F l o w e r  C r o w n  W o r k s h o p )  

S e n d  A u s t r a l i a n  i n v i t a t i o n s  

C h e c k  i f  a n y  a d d i t i o n a l  
a c c o m m o d a t i o n  i s  r e q u i r e d  

B o o k  h a i r  &  m a k e - u p  a r t i s t s  

O r g a n i s e  g i f t s  f o r  b r i d a l  p a r t y  

S e l e c t  s o m e o n e  t o  a r r a n g e  y o u r  
P r e - W e d d i n g  F e s t i v i t i e s  

P r o g r e s s  p a y m e n t  d u e  

 

 

3  MONTHS PRIO R  2  MONTHS PRIO R  6  WE EKS PR IOR  

W r i t e  w e d d i n g  v o w s  

P l a n  s e a t i n g  a r r a n g e m e n t s  

C h o o s e  M C  

O r g a n i s e  w e d d i n g  d r e s s  f i t t i n g  ( i f  
a p p l i c a b l e )  

C h e c k  R S V P s  a r e  a l l  r e t u r n e d  
( f o l l o w  u p  a n y ,  i f  n e e d e d )  

S p e e c h e s  p r e p a r e d  

S t a r t  f i n a l i s i n g  y o u r  T i f f a n y ’ s  
P o r t a l  i n f o r m a t i o n  

M i n i m u m  A g r e e d  S p e n d  I n v o i c e  D u e  

“ F i n a l i s e ”  y o u r  p o r t a l  d o c u m e n t s  

N o t e  y o u r  r e h e a r s a l  t i m e  a n d  
a r r a n g e  o t h e r s  t o  b e  p r e s e n t  

C o n f i r m  a l l  s u p p l i e r s  &  c o l l e c t  
w e d d i n g  r i n g s  

R E L A X !  W e ’ v e  g o t  t h e  r e s t !  
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A NOTE FROM THE TIFFANY’S TEAM  

 

At  T i f f an y’ s  o u r  g r e a t es t  w is h  i s  t o  hos t  yo ur  sp e c i a l  da y  in  su ch  a  way  th a t  th e  o n l y  t h in g  yo u  ne ed  to  d o  

a t  y our  w ed d i ng  i s  ha ve  a  g r e a t  t i m e!   

Th e  opp or tu n i ty  to  h os t  y our  wedd in g  da y  i s  an  abso lu t e  p r iv i l e ge .  Fo r  yo u  to  en t r us t  u s  w i t h  suc h  a  

mon um en t a l  oc cas io n ,  i s  a  r e spons ib i l i ty  w e  do  n o t  t a ke  l i gh t ly .  We r e cog n is e  th a t  a  g r ea t  d ea l  o f  t im e ,  

e f f o r t  an d  e xp ens e  has  be en  i ncu r r ed  by  you  and  you r  f a m i ly  a nd  f r i en ds  in  p r ep ar ing  f o r  th i s  on c e - in - a -

l i f e t im e  e xp er ie nc e .  I t  i s  w i t h  th i s  i n  m in d  th a t  we  ask  th a t  y our  po r t a l  in f o r ma t ion  be  com p le te d  i n  as  mu ch  

de ta i l  a s  p os s i b l e  a nd  r e tu r ne d  to  us  no  l a te r  t ha n  6  we eks  p r i o r  t o  yo ur  we dd in g  da t e .  

Th i s  i n fo r m at io n  i s  r eq u i r e d  so  th a t  we  c an  ens u r e  you r  c h osen  me nu  s e l e c t io ns  an d  b ev er ag es  c an  b e  

o rd er ed  on  t im e ,  a ny  sp ec i a l  d i e t a r y  r e qu i r em en ts  can  be  f u l f i l l ed ,  a l l  t ab l e  l in en  and  a cc om pa ny ing  

de cor a t i ons  a re  av a i l ab le ,  ad equ a te  s t a f f ing  c an  b e  ros te re d  an d  b r ie fe d  a cc ord in g  t o  yo ur  un iq ue  d ay .  Th i s  
a l s o  a l l ows  us  ade qu a t e  t i m e  to  a ddr es s  any  con c erns  o r  u n fo r es ee n  i s su es ,  we l l  i n  ad v an ce  o f  yo ur  d ay .  
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CEREMONY COMMENCEMENT TIMES 

Disc us s i ons  a ro und  y our  c e re mon y  s t a r t  t i me  m ay  h av e  a l r ea dy  b egu n .  You  wo u l d  h ave  no t i ce d  whe n  yo u  

book ed  w i th  T i f f a ny’ s  M al en y ,  th a t  on  yo ur  con t r ac t  y ou  s e l e c t ed  a  s t a r t  t i me .  Th is  i s  t he  t i me  w e  b ase  you r  
hos t in g  t i me  f ro m.  In  o th e r  w ords ,  i f  yo u  ch ose  a  3p m s ta r t  t i me  o n  a n  8 -h our  Co l l ec t io n ,  your  ce re mo ny  

wi l l  c o mm en ce  a t  3p m a nd  ho s t i ng  w i l l  c on c l ud e  a t  11 pm.  We w i l l  h os t  you r  gu es t s  a s  t hey  a r r iv e  f ro m 40  

mi nu tes  p r io r  to  th i s ,  an d  yo ur  i nc lud ed  hos te d  t i me  (w he th er  i t  b e  2 ,  3 ,  6  o r  8  ho ur s )  w i l l  ru n  f r om you r  

ce re mo ny  s t a r t  t i m e .  

We o f f e r  1 0a m a nd  1 0 : 30 am s ta r t  t i m es  fo r  ou r  M in i  C er e mon i es  a nd  m orn in g  C ere m on y  Onl y  wed d i ngs .  

Wi th  2 : 30p m ( Wi n t e r )  an d  3p m (Sp r i ng ,  Au tu mn,  a nd  Su m me r )  we dd ings  av a i l ab l e  to  o u r  o the r  Co l le c t i ons .  

D ue  t o  no i s e  r es t r i c t io ns  a nd  r esp e c t  to  o u r  n e i ghb ours ,  T i f f a ny’ s  i s  r equ i r ed  to  c l ose  n o  l a t e r  th an  11 pm.  

P le as e  no te  th a t  th e  d e mog ra ph i c  o f  you r  gu es t s  ( t he  m ix  o f  o lde r  a nd  yo un ger  gu es t s ,  thos e  w i t h  ch i ld r en  

and  th ose  w i t hou t )  w i l l  in f lu en ce  h ow m an y  o f  y our  g ues t s  w i l l  wa n t  to  s t a y  l a te r  in to  th e  ev en in g  t o  

ce l eb r a te  w i t h  yo u .  

 

ORDER OF  THE DAY & SUP PLI ERS  

Upon  b ook in g ,  we  w i l l  p r ov i de  y ou  w i th  a  d e t a i l ed  Or de r  o f  t he  D ay ,  wh ic h  w i l l  ou t l in e  an  ex a mp le  o f  t he  

day ’s  p ro c ee d i ngs  b as ed  o f f  your  ce re mo ny  t i m e  an d  hos t i ng  l en g t h .  As  s eas on ed ,  i ndu s t ry  p ro f es s io na l s ,  

hav in g  hos t ed  hu ndr eds  o f  w edd in gs ,  we  h av e  fo und  th ese  t i me l in es  wor k  ex c ep t i on a l l y  we l l  w i t h  l ig h t  f o r  
pho tog ra phs  in  t he  a r ea  (du r i ng  t h i s  t i m e  o f  y e ar ) ,  s eas on a l  co mfo r t  fo r  y our  gu es t s ,  a s  we l l  a s  t i m e  n ee de d  

to  p rep ar e  f o r  yo ur  me a l s  a lo ngs i de  s pe ec hes .  I t  i s  i mp or t an t  t ha t  yo u  d i s c us s  th i s  w i t h  your  p ho tog ra ph e r  

and  o t her  ve ndo rs ,  so  t he y  a r e  aw ar e  o f  y our  co nf i rm ed  O r der  o f  t he  D ay .  
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MASTER OF CEREMONIES (MC)  

MAKING THE RIGH T CHOI CE  

Th is  pe r so n  has  an  ex t r em e ly  im por ta n t ,  o f t en  und er s t a t ed ,  ro l e  to  pe r fo rm a t  you r  wed d in g .  Your  M C i s  
r esp ons ib le  f o r  a s s i s t ing  on  y our  d ay  and  ensu r i ng  th a t  th e  eve n t  s t ays  o n  s ch ed u l e .  T he y  w i l l  b e  wor k ing  

a l ongs id e  o u r  Ma î t r e  D  th rou ghou t  th e  du r a t i on  o f  th e  e ve n in g .  

Th ey  w i l l  e nsu r e  t ha t  any  s e r v i ce  p rov id er s  a r e  ush er ed  to  wher e  t he y  ne ed  to  b e  a t  th e  appr opr i a t e  t i m es .  
Sim i la r l y ,  th e  MC i s  T i f f a ny’ s  go - to  c on ta c t  pe r son  s hou ld  we  ne ed  to  adv i s e  o f  a  ch an g e  to  th e  e ve n t .  

We b e l i ev e  i t  i s  i mp or ta n t  to  cho ose  s om eo ne  wh o  i s  con f i den t ,  p r o f es s i on a l ,  and  ty p i c a l ly  a  l i t t l e  

“e x t rov er t ed ” ,  who  e n j oys  th e  ex c i t e me n t  o f  b e i ng  inv o l v ed  w i th  pub l ic  s pe ak in g .  MC se l e c t io n  i s  o f t en  
ove r l ook ed  u n t i l  t he  l a s t  mi n u t e ,  bu t  we  wo u l d  e nco ur ag e  you  to  b eg in  th ink in g  ab ou t  y our  d es i r e d  MC a nd  

ma k i ng  y our  s e l e c t io n  no  l es s  th an  3  mon ths  f ro m yo ur  sp ec i a l  d ay .  Th a t  w ay  th ey  f ee l  the y  h av e  en oug h  

t i m e  t o  be  ac ros s  a l l  t he y  m i gh t  ne ed  to  p r ep ar e .  B e  su r e  t o  k ee p  t he m i n fo rm ed  a lon g  th e  way  o f  yo ur  

p l ans ,  a nd  c he ck  th a t  th ey  ha ve  b ee n  p r ep ar in g  on  th e i r  en d  as  we l l .  

 

H IRING A PROF ESSIONA L  M C 

Many  co up les  tod ay  ch oos e  t o  h i r e  a  p ro fes s io na l  MC ( o f t en  m an y  DJ ’ s  c an  a l so  p r ov id e  th i s  s e rv i ce ) .  Th i s  

a l l ev ia t es  th e  s t r es s  in vo lv ed  on  you r  e nd  a nd  t a ke  th e  r es pons ib i l i ty  o f f  yo ur  g ues t s .  I f  you  cho ose  w ise l y ,  

you  and  y our  f a m i l y  an d  f r i e nds  c an  r e la x  an d  e n j oy  t he  c e l eb ra t ions  a  l i t t l e  mo re .  

 

On th e  d ay ,  ou r  Ma î t r e  D  w i l l  r e a ch  o u t  to  y our  M C an d  p rov id e  th e m wi th  ou r  f in a l i s e d  Orde r  o f  th e  Da y  

and  hous e  ru l es  fo r  th e m to  r ea d  ov er  and  r e la y  t o  you r  gu es t s  du r in g  th e  a nn oun ce m en t s .  We wi l l  wor k  

c l ose ly  w i t h  t he m o n  th e  d ay  to  e nsu re  th e  sm oo th e s t  p os s i b l e  op er a t io n  o f  y our  f es t iv i t i e s .  
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WEDDING COORDINATORS VS. WEDDING PLANNERS  

Th er e  i s  a  d i f f e r en ce .  A  s i mp le  exp l an a t io n  i s  th a t  a  W ed d ing  P l ann er  i s  a  d ed i ca t ed  p e r son  th a t  w i l l  p l an  

and  o rg an i s e  ev er y  asp e c t  o f  your  w edd i ng ,  f ro m y our  en g ag em en t  t h ro ugh  un t i l  y our  w edd in g  da y .  A  

We dd ing  P l ann er  w i l l  a l s o  do  a l l  t he  “ ru nn ing  a r oun d”  f o r  you ,  c om mu ni c a t e  w i th  ve n d ors  on  y our  be ha l f .  
A l t hou gh  y ou  c an  en ga ge  th e m fo r  va r i ous  l ev e l s  o f  s e rv i c e ,  you  ca n  e xp ec t  t o  p ay  a  W edd in g  P l an ne r  

upwa rds  o f  $3 , 0 00 ,  o r  b e twe e n  10 - 20% o f  t he  to ta l  c os t  o f  your  w edd i ng ,  fo r  th e i r  e xp er t i s e .  

A  Wed d i ng  C oor d i na to r  i s  so me on e  who  d oes  no t  ne c es sa r i l y  g e t  o ve r l y  i nvo lv ed  w i t h  t he  e x t e r na l  su pp l i e r  
p l ann in g  o f  y our  da y .  Howe v er ,  t he y  c an  o f fe r  w is do m b as ed  u pon  th e i r  we a l th  o f  e xp er ie nc e ,  bu t  g en er a l ly  

th ey  w i l l  l e av e  th e  b ook in g  a nd  l i a i s in g  w i th  v en dors ,  con t r ac t  s i gn ing  an d  de c i s i ons  to  the  co up le .  A  

We dd ing  Coo rd in a t o r  t en ds  t o  be co me mo re  inv o l ve d  a ppr ox i m at e ly  6 - 8  we eks  p r i o r  to  your  ac tu a l  d ay .  In  

do i ng  th i s ,  th ey  as s i s t  y ou  w i th  “ i r on in g  ou t”  th e  f in a l  d e t a i l s  in  p r ep ar a t i on  fo r  a  s mo o th  an d  has s l e - f r e e  

day .  

Th ey  wou l d  a l so  b e  p r es en t  o n  th e  d ay  o f  you r  wed d i ng  to  ensu re  ev ery th in g  go es  t o  p la n .  

 

TIFFANY’S  W EDDING COO RDINATO RS  

Her e  a t  T if f an y’ s ,  we  c e r ta in ly  f i t  mo re  in to  th e  ro le  o f  W edd in g  Co ord in a to r s ,  a s  opp o sed  to  W ed d i ng  
P la nn er s .  T he  b en ef i t  t o  you ,  i s  th a t  we  in c l ud e  th es e  s e rv ic es  w i th in  you r  Co l le c t i on  p r i c i ng  –  w i t hou t  

ex t r a  ch ar ge  to  y ou .  W e a re  a l so  w i t h  you  ev er y  s t ep  o f  th e  way  th rou gh  t he  p l an n i ng  p roc es s  o f f e r i ng  

as s i s t an ce  wh en ev er  ne ed ed .  We d raw  our  exp er t i s e  f ro m c oord in a t i ng  o ver  150  w ed d i n gs  ev ery  ye ar .  
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MUSIC 

Th e  de c i s i on  in  c hoo s i ng  t he  r ig h t  mus i c  fo r  you r  da y ,  c an  be  i n f lu en ce d  by  a  nu mb er  o f  f a c t o r s  r an g i ng  

f ro m pe r son a l  t a s te ,  th r oug h  to  y our  av a i l ab le  b udg e t .  Wh en  s e l ec t ing  w h i ch  typ e  o f  en te r t a in me n t ,  p l eas e  
r e me mb er  to  cons id er  th e  fo l l ow…  

 

BANDS & DJS  

Ti f f any ’ s  d i n i ng  r oo m has  l i mi t ed  sp ac e .  I t  i s  b es t  su i t ed  to  s ma l l  a cous t i c  ty pe  b an ds  and  DJs .  Lar ge r  
ban ds  w i l l  de c r e ase  y our  av a i l a b l e  d an ce  f l oo r  sp a ce .  As  w e  a r e  in  a  r es id en t ia l  a r e a ,  t h e  no i s e  l im i t s  o f  th e  

ven ue  (w h i ch  a r e  d ic t a t ed  b y  th e  Of f ic e  o f  L iqu or  & Ga mi ng  R egu l a t io ns  QLD)  ma y  no t  f a c i l i t a t e  t he  

ma x i mu m en joy m en t  th a t  a  l a rge r  ba nd  wo u l d  des i r e .  

I f  ch oos in g  l iv e  en t e r t a in m en t  o r  a  DJ ,  i t  i s  su gg es t ed  th a t  you  sp end  s om e qu a l i ty  t im e  w i t h  th e m p r io r  to  

your  da y  to  s e le c t  th e  r igh t  p la y l i s t .  Re m ai n  m in dfu l  t ha t  in  a l l  l ik e l i hoo d  yo ur  gu es t  l i s t  w i l l  spa n  a c ros s  3  

d i f f e re n t  g en er a t i ons .  Fo r  m a x i mu m e n j oy me n t ,  y ou  sho u l d  s e le c t  mus i c  th a t  c ov er s  a  b ro ad  g en er a t io n  

span .  

 

YOUR OWN DEV IC E  

I t ’ s  b e co mi ng  mor e  a nd  mor e  popu l a r  fo r  co up les  to  cho os e  to  do  th e i r  own  mus ic  f o r  t he i r  we dd ings .  Th i s  

i s ,  to  co mp i le  p l ay l i s t s  o n  a  i Phon e  o r  d ev i ce .  Th i s  work s  f in e ,  how ev er ,  b e  m in dfu l  th a t  m ob i l e  r ec ep t ion  

has  mi n i mu m b andw id th  in  o u r  a r e a .  T i f f an y’ s  Ma l eny  ad v i s es  t o  p r e -d own lo ad  y our  p la y l i s t  p r io r  to  you r  
day ,  a s  op pos ed  t o  s t r e a mi ng  i t  d i r e c t ly  f ro m a pps  su ch  as  Spo t i f y  on  th e  d ay .  

P le as e  a l so  ensu re  i f  y ou  c ho ose  th i s  op t i on ,  t ha t  y ou  h av e  a  d es ign a te d  mus i c  p e r so n  who  i s  in  ch arg e  o f  

th e  p lay l i s t  an d  i t ’ s  o pe ra t io n .  You  m ay  w an t  t o  ha ve  par t i c u l a r  so ngs  f o r  yo ur  p ro ces s ion a l  fo r  you r  
ce re mo ny ,  yo ur  f i r s t  d an ce  a t  r ec ep t ion .  H av ing  s om eo ne  b e  in vo lv ed  and  f a mi l i a r  w i th  th e  s e t -u p  a nd  

cho i ces  w i l l  a s s i s t  in  yo ur  d a y  run n i ng  sm oo th ly  and  c r ea t ing  th e  r igh t  a t mos ph ere  fo r  ev ery  mo me nt  o f  

your  s pe c i a l  d ay  w i th  us .  
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BEVERAGES & RESPONSIBLE SERVICE OF ALCOHOL  

YOUR OPTIONS  

Ti f f any ’ s  o f f e r s  a  v a r ie ty  o f  bev er ag e  p ac ka ges  to  su i t  e v ery  cou p l es ’  i n d i v i du a l  n e eds ,  dep end en t  on  th e i r  

chos en  Co l l ec t ion ’ s  b ev er ag e  inc l us i ons .   

- A fu l ly  in c l us i ve  be ver ag e  p a ck ag e ,  whe re  y ou  and  y our  g ues t s  a r e  p rov id ed  w i t h  b ev er ag es  fo r  th e  

en t i r e  f un c t io n ,  o r  a  po r t ion  o f  t he  f un c t io n  

- A bar  t a b ,  whe re  y ou  cho ose  th e  a mou n t  o f  b ev er ag es  t ha t  you  w ish  t o  p ay  fo r  

- A cash  ba r ,  whe re  y our  gu es t s  pay  f o r  t he i r  own  b ev er ag es  
- A com b ina t io n  o f  the  ab ov e  o p t ions  

 

BEV ERAG E E TIQU ET T E  

I f  you  ha ve  an  in c l ud ed  b ev e rag e  p ac ka ge  o r  b a r  t ab  p ro v i s ion  in  y our  Co l l e c t io n  th a t  w i l l  o n l y  co ve r  pa r t  

of  yo ur  c e le b r a t io n ,  you  ma y  be  i n te r es te d  t o  know w ha t  y our  g ues t s ’  exp e c t a t i ons  a re  i n  r eg ar d  t o  

bev er ag es .  Gu es t s  g en er a l l y  exp e c t  n o t  to  p ay  fo r  b ev er ag e s  fo r  a t  l eas t  th e  f i r s t  pa r t  o f  your  fun c t i on  

(du r in g  c an ap e  t i me  and  co ve r in g  t he  d in ne r  po r t io n  o f  the  eve n i ng) .  Af t e r  th a t ,  i t  i s  qu i t e  r eas on ab le  th a t  
th ey  wo u l d  ex pe c t  to  pa y  fo r  any  f u r th e r  b ev er ag es .  Do  no t  f e e l  ob l ig a t ed  to  p rov id e  sp i r i t  a l co ho l  as  p a r t  

o f  yo ur  b a r  t ab .  Th ese  a r e  o f t en  m uc h  m or e  ex pe ns i ve  th an  w ine  o r  b ee r .  Your  gu es t s  w i l l  no t  ex pe c t  th es e  

to  b e  i nc lu de d  an d  a re  g en er a l l y  m ore  th an  hap py  to  p u rc h ase  th ese  th e mse lv es  on  th e  d ay .   

 

RESPONSI BL E S ERVI CE OF  ALCOHOL  

Ple as e  be  co mf or te d  to  know th a t  T i f f any ’ s  s t a f f  a r e  t r a in e d  in  R esp ons ib le  S er v i c e  o f  A lc oho l .  A t  you r  
wedd in g  ou r  s t a f f  w i l l  r e ma i n  v i g i l an t  to  you r  gu es t s ’  c on sump t ion  o f  a l coh o l .  P le as e  b e  as su re d  t ha t  we  

wil l  n o t  h es i t a te  to  r e f use  s e r v i ce  o f  a l coh o l  to  any  g ues t  who  d i sp la ys  s ig ns  o f  b e co mi ng  un du ly  

in tox i ca t ed ,  d i so r de r l y  o r  p l a ces  th e  s a fe ty  o f  o th e r  gu es t s  in  j eo pa rdy .   Our  s t a f f  ma y  ask  fo r  ph o t o  

id en t i f i c a t io n  fo r  an y  gu es t s  th a t  lo ok  un de r  25  y e ar s  o ld .   P le ase  ens u r e  you  ad v i s e  yo ur  gu es t s  to  b r ing  

a l ong  s u f f i c i en t  i de n t i f i ca t io n  as  p e r  Qu ee ns l an d  L iq uor  l i c en c ing  r eq u i re m en ts .  
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WHEN THE DAY IS DONE 

Aft e r  a  be au t i fu l  d ay  o f  jo yo us  ce l eb r a t i ons ,  t he  f a r t hes t  t h in g  f r om y our  m ind  w i l l  b e  th e  t hou gh t  o f  wh o  i s  

go i ng  to  c o l l ec t  i t em s  f ro m T i f f an y’ s  (y our  dé co r  i t e ms ,  f l owers ,  ca ke ,  w ish ing  w el l  co n t en t s ,  e t c ) .   

More  th an  l i ke ly ,  th e r e  w i l l  be  a no th er  h ap py  c oup l e  p r ep ar ing  to  ce l eb r a te  th e i r  wed d i ng  a t  T i f f a ny’ s  th e  

fo l low in g  d ay .  I t  wou ld  b e  g r ea t ly  a ppr e c i a te d  i f  you  cou l d  o rg an i s e  fo r  so m eon e  in  y o ur  pa r t y  t o  co l l e c t  

i t e ms  a t  t he  con c lus ion  o f  y o ur  fun c t i on .  W e w i l l  d i s c us s  th i s  m or e  w i th  y ou  a t  y our  R unn ing  S he e t  

Appo in tm en t .  You r  gu es t s  a r e  we lc om e to  l e av e  t he i r  ca r s  in  t he  T i f f any ’ s  c a r par k  ov e rn i gh t ,  how ev er ,  t he  
ca rp ark  g a tes  w i l l  b e  loc ke d  a t  n i gh t .  Th ey  w i l l  r eop en  a t  9a m t he  f o l low in g  da y  (w i t h  th e  ex c ep t i ons  o f  

Sund ay  w edd in gs ) .  W e do  as k  th a t  th es e  c a r s  a re  r e mo ve d  no  l a t e r  th an  1 0a m t he  fo l l o wing  da y .  

Ple as e  t ak e  t i me  to  f a mi l i a r i s e  yo ur se lv es  w i t h  t he  T i f f any ’ s  Ma len y  we bs i t e ,  in  pa r t i c u la r  ou r  S upp l ie r s  t ab  
(und er  We dd ings  in  th e  d r op - down  me nu) .  Yo u  w i l l  f i nd  a  b ro ad  r ang e  o f  h i gh ly  r eg ar d ed  l oc a l  sup p l i e r s  

who a r e  p ro f es s ion a l  an d  v er y  f a mi l i a r  w i th  th e  T i f f a ny’ s  ven ue .  

 

CONGRA TULATI ONS… Y O U MADE IT!  

 

Wh en  a l l  i s  s a i d  a nd  d one ,  an d  you  h av e  r e t u rn ed  f ro m yo u r  hon ey mo on  a nd  s e t t l e d  in to  l i f e  as  a  ma r r ie d  

cou p l e ,  we  wo u l d  l ov e  to  r e c e i ve  a  l i t t l e  Goog l e  r ev iew  th a t  wo u l d  g iv e  a  g l im pse  in to  your  ex per i en ce  on  
your  da y ,  fo r  p rosp e c t iv e  c ou p l es  co ns ide r i ng  T i f f any ’ s .   

Th i s  w i l l  a s s i s t  o t he r  fu tu r e  cou p l es  t o  kn ow t ha t  we  do ,  i n  f a c t ,  d e l i ve r  wh a t  w e  p ro m i se .  A  per fe c t  d ay !  

PLEAS E L EAV E YOUR GO OG LE REVI EW H ERE  

OR YOUR EASY WEDDIN G S REVIEW H ERE  

 

 Warm es t  w ish es ,  f r om th e  en t ir e  t eam at  T i f f any’s  Ma len y  

 

 

https://www.google.com/search?q=tiffanys+maleny
https://easyweddings.com.au/reviews/supplier/WeddingsatTiffanys

